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Our Lady of Lourdes Catholic Multi Academy Trust Mission Statement

We are a partnership of Catholic schools and our aim is to provide the very best Catholic education for all in our

community and so improve life chances through spiritual, academic and social development.
We will achieve this by:
Placing the life and teachings of Jesus Christ at the centre of all that we do.
Following the example of Our Lady of Lourdes by nurturing everyone so that we can all make the most of our God
given talents.
Working together so that we can all achieve our full potential, deepen our faith and know that God loves us.

Being an example of healing, compassion and support for the most vulnerable in our society.

Joshua 1:9-10 “Have | not commanded you? Be strong and courageous. Do not be afraid; do not be discouraged, for
the Lord your God will be with you wherever you go.”

Child Protection and Safeguarding Policy 2022-23

Date Issued 1st September 2022

Update issued 3 April 2023 Clarity with CPOM recording
Governors’ Committee Responsible: OLolL Trust Standards Committee/Executive Board
School Safeguarding Governor Lead: Mrs Therese Whitehall

Nominated Lead Member of Staff: Miss Luisa Ferrara

Trust Safeguarding Director: Sue Dryden

Status & Review Cycle: Statutory Annual

Next Review Date: September 2023

Author Robert della-Spina and Moira Dales

Safeguarding Statement

Our Lady of Lourdes Catholic Multi Academy Trust (OLoL CMAT) Executive Board recognise their moral and statutory
responsibility to safeguard and promote the welfare of all pupils together with St Patrick’s Local Governing Body. The
Executive Trust Board and Local Governing Body will endeavour to provide a safe and welcoming environment where
all children and adults are respected and valued. They will ensure that there is ‘whole school’ approach to safeguarding,
meaning that safeguarding and child protection are at the forefront and underpin all relevant aspects of process and
policy development; ultimately all systems, processes and policies will operate with the best interests of the child at
heart. They will make sure that all children and young people have the same protection regardless of age, disability,
gender reassignment, race, religion or belief, sex, or sexual orientation. The Executive Trust Board and Local Governing
Body are alert to the signs of abuse and neglect. They follow procedures to ensure that children and adults receive
effective support, protection and justice and recognise the additional needs of children from minority ethnic groups and
disabled children and the barriers they may face, especially around communication. Child protection forms part of the
school’s safeguarding responsibilities.
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It is essential that everybody working in OLoL CMAT Schools and within the OLoL Central Team, understands their
safeguarding responsibilities. Governing bodies and proprietors will ensure that those staff who work directly with
children read at least Part one of Keeping Children Safe in Education 2022 (KCSIE).

Governing bodies and proprietors, working with their senior leadership teams and especially their Designated
Safeguarding Lead (DSL), will ensure that those staff who do not work directly with children read either Part one or
Annex A (a condensed version of Part one) of KCSIE 2022.

Governing bodies and proprietors will ensure that mechanisms are in place to assist staff to understand and discharge
their role and responsibilities as set out in Part one (or Annex A if appropriate (KSCIE 2022)) of this guidance.

The school Safeguarding and Child Protection policy is available on the school website: https://www.st-
patricks.nottingham.sch.uk/information/safeguarding/

Key Personnel

CMAT Key Personnel

The CMAT Designated Safeguarding Lead (DSL) is: Robert della-Spina
Contact details: email: Robert.della-spina@ololcatholicmat.co.uk Telephone: 07961203307

The CMAT deputy DSL is: Moira Dales DCEO
Contact details: email: m.dales@ololcatholicmat.co.uk Telephone: 07852133114

The CMAT Safeguarding Governor is: Sue Dryden
Contact details: email: admin@ololcatholicmat.co.uk
School Key Personnel

The Designated Safeguarding Lead (DSL) is: Miss Hannah Lane
Contact details: email:_h.lane@st-patricks.nottingham
Telephone:0115 9152961

The deputy DSLs are:

Miss Mabel Moody

Contact details: email m.moody@st-patricks.nottingham.sch.uk
Telephone: 0115 9152961

Miss Luisa Ferrara

Contacts details: l.ferrara@st-patricks.nottingham.sch.uk
Telephone: 0115 9152961

James King

Contact details: email: j.king@st-patricks.nottingham.sch.uk
Telephone: 0115 9152961

The Mental health team:

Miss Esther Wall

Contact details: email: esther.wall@st-patricks.nottingham.sch.uk
Telephone: 0115 9152961
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The nominated child protection governor is: Mrs Therese Whitehall
Contact details: email: t.whitehall@st-patricks.nottingham.sch.uk
Telephone:0115 9152961

The Headteacher is: Miss Luisa Ferrara
Contacts details: |.ferrara@st-patricks.nottingham.sch.uk
Telephone: 0115 9152961

The Chair of Governors is: Mrs Therese Whitehall
Contact details: email: t.whitehall@st-patricks.nottingham.sch.uk
Telephone: 0115 9152961

Local Authority Key Personnel

Throughout the Safeguarding Policy, where it references safeguarding board and or partnership, please
refer to the below links.

NCSCP Nottingham City Safeguarding Children Partnership
https://www.nottinghamcity.gov.uk/ncscp

www.nottinghamcity.gov.uk/information-for-residents/children-and-families/nottingham-city-
safeguarding-children-board/

Nottingham City Education Safeguarding Officer: Lisa Hurst
Contact details: email: Lisa.hurst@nottinghamcity.gov.uk
Telephone: 0115 8762042

Nottingham City Designated Officer (LADO): LADO
Contact details: email: LADO@nottinghamcity.gov.uk
Telephone: 0115 8765501
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Terminology

Safeguarding and promoting the welfare of children is defined as:

protecting children from maltreatment;

preventing impairment of children's mental and physical health or development;

ensuring that children grow up in circumstances consistent with the provision of safe and effective care; and
taking action to enable all children to have the best outcomes.

Children includes everyone under the age of 18.

Child Protection is a part of safeguarding and promoting welfare. It refers to the activity that is undertaken to protect
specific children who are suffering, or are likely to suffer, significant harm.

Staff refers to all those working for or on behalf of the Trust, full or part time, temporary or permanent, in either a paid or
voluntary capacity.

Child includes everyone under the age of 18.

Parents refers to birth parents and other adults who are in a parenting role, for example step-parents, foster carers and
adoptive parents.

Victim is a widely understood and recognised term, but not everyone who has been subjected to abuse considers
themselves a victim, or would want to be described that way. Everyone in school should be prepared to use any term the
child feels most comfortable with when managing an incident.

Alleged perpetrator(s)’ and ‘perpetrator(s)’ are widely used and recognised terms, but as a school we should think carefully
about what terminology we use (especially in front of children), as in some cases, abusive behaviour can be harmful to the
perpetrator too. The school will decide what’s appropriate and which terms to use on a case-by-case basis

Part One: Principles of Safeguarding

Policy Statement

Safeguarding determines the actions that we take to keep children safe and protect them from harm in all
aspects of their school life. As part of the OLoL Trust, we are committed to safeguarding and promoting
the welfare of all of our pupils and staff.

The actions that we take to prevent harm; to promote wellbeing; to create safe environments; to educate
on rights, respect and responsibilities; to respond to specific issues and vulnerabilities all form part of the

safeguarding responsibilities of the school. As such, this overarching policy will link to other policies which
will provide more information and greater detail.

1.

Introduction

In England, people working with children are expected to report concerns about a child’s welfare to the relevant
agencies.

The key guidance for child protection is ‘Working together to Safeguard Children’ (Department for Education, updated
Sept 2019)2. This states: everyone who works with children has a responsibility for keeping them safe everyone who
comes into contact with children and families has a role to play in sharing information and identifying concerns. In
addition, section 11 of the Children Act 20043 places a statutory duty on certain agencies to co-operate to safeguard
and promote the welfare of children. This includes:

- local authorities,
- NHS services and trusts,

1 Wherever the word “staff’ is used, it covers ALL staff on site, including ancillary supply and self-employed staff, contractors,
volunteers working with children etc. and governors.

2 https://www.gov.uk/government/publications/working-together-to-safequard-children--2

3 http://www.legislation.gov.uk/ukpga/2004/31/pdfs/ukpga 20040031 en.pdf
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- police,

- probation services

- young offender’s institutions.

People who work in these agencies and who do not report suspected cases of abuse or neglect may be
subject to disciplinary proceedings but do not currently face criminal penalties.

Mandatory reporting: It is mandatory for all regulated health and social care professionals and teachers in England to
report 'known cases' of Female Genital Mutilation (FGM) in under 18s to the police (Home Office, 2016).

The guidance also reflects, both ‘Keeping Children Safe in Education’ September 20224, and the LA
Safeguarding Board/Partnership.

The Governing body takes seriously its responsibility under section 175 of the Education Act 2002 to safeguard
and promote the welfare of children; and to work together with other agencies to ensure adequate
arrangements within the school to identify, assess, and support those children who are suffering harm.

This policy applies to all members of staff and governors in the school.

Policy Principles

The welfare of the child is paramount.

All children regardless of age, gender, culture, language, race, ability, sexual identity or religion have equal
rights to protection, safeguarding and opportunities.

We recognise that all adults, including temporary staff, supply staff, volunteers and governors, have a full and
active part to play in protecting our pupils from harm and have an equal responsibility to act on any suspicion
or disclosure that may suggest a child is at risk of harm;

All staff believe that our school will provide a caring, positive, safe and stimulating environment that promotes
the social, physical and moral development of the individual child.

Pupils and staff involved in child protection issues will receive appropriate support.

Policy Aims

To demonstrate the CMAT and school’s commitment with regard to safeguarding and child protection to
pupils, parents and other partners.

To support the child’s development in ways that will foster security, confidence and independence.

To provide an environment in which children and young people feel safe, secure, valued and respected, and
feel confident to, and know how to approach adults if they are in difficulties, believing they will be effectively
listened to.

To raise the awareness of all teaching and non-teaching staff of the need to safeguard children and of their
responsibilities in identifying and reporting possible cases of abuse (See KCSIE 2022, para 132 for resources).
To provide a systematic means of monitoring children known or thought to be at risk of harm, and ensure we,
the school, contribute to assessments of need and support packages for those children.

To emphasise the need for good levels of communication between all members of staff.

To develop a structured procedure within the school which will be followed by all members of the school
community in cases of suspected abuse.

To develop and promote effective working relationships with other agencies, especially the Police and Social
Care.

To ensure that all staff working within our school who have substantial access to children have been checked
as to their suitability, including verification of their identity, qualifications, and a satisfactory DBS check
(according to guidance)®, and a single central record is kept for audit.

To support staff in their roles and to ensure that all staff are aware of the Whistleblowing policy of the CMAT.

4 https://www.gov.uk/government/publications/keeping-children-safe-in-education--2

5 Guidance regarding DBS checks found in the Protection of Freedoms Act 2012
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Equality statement

Some children have an increased risk of abuse, and additional barriers can exist for some children with respect to
recognising or disclosing it. We are committed to anti-discriminatory practice and recognise children’s diverse
circumstances. We ensure that all children have the same protection, regardless of any barriers they may face.

We give special consideration to children who:

o Have special educational needs and disabilities (SEND) (see Appendix A)

Are young carers

May experience discrimination due to their race, ethnicity, religion, gender identification or sexuality
Have English as an additional language

Are known to be living in difficult situations — for example, temporary accommodation or where there
are issues such as substance abuse or domestic violence

Are at risk of FGM, sexual exploitation, forced marriage, or radicalisation

Are asylum seekers

Are at risk due to either their own or a family member’s mental health needs

Are looked after or previously looked after (Appendix A)

O O O O

O O O O

Values Supporting Children

We recognise that a child who is abused or witness’s violence may feel helpless and humiliated, may blame

themselves, and find it difficult to develop and maintain a sense of self-worth.

We recognise that the school may provide the only stability in the lives of children who have been abused or

who are at risk of harm.

We accept that research shows that the behaviour of a child in these circumstances may range from that

which is perceived to be normal to aggressive or withdrawn.

Our schools will support all children by:

- Encouraging self-esteem and self-assertiveness, through the curriculum as well as our relationships, whilst
not condoning aggression or bullying.

- Promoting a caring, safe and positive environment within the school.

- Responding sympathetically to any requests for time out to deal with distress and anxiety.

- Offering details of helplines, counselling or other avenues of external support.

- Liaising and working together with all other support services and those agencies involved in the
safeguarding of children.

- Notifying Social Care as soon as there is a significant concern.

- Providing continuing support to a child about whom there have been concerns who leaves the school by
ensuring that appropriate information is copied under confidential cover to the child’s new setting and
ensuring the school medical records are forwarded as a matter of priority.

- Children are taught to understand and manage risk through our Person, Health, Social and Economic
(PHSE) education and Relationship and Sex Health Education (RSHE) and through all aspects of school life.
This includes online safety.

Prevention / Protection

We recognise that the school plays a significant part in the prevention of harm to our children by providing

children with good lines of communication with trusted adults, supportive friends and an ethos of protection

The school community will therefore:

- Work to establish and maintain an ethos where children feel secure, are encouraged to talk and are always
listened to.

- Include regular consultation with children e.g. through safety questionnaires, participation in anti-bullying
week, asking children to report whether they have had happy/sad lunchtimes/playtimes

- Ensure that all children know there is an adult in the school whom they can approach if they are worried
or in difficulty.
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Include safeguarding across the curriculum, including PSHE and RSHE, opportunities which equip children
with the skills they need to stay safe from harm and to know to whom they will turn for help.

Ensure all staff are aware of school guidance for their use of mobile technology and have discussed
safeguarding issues around the use of mobile technologies and their associated risks.

7. Safe School, Safe Staff:

OLoL CMAT Executive Board and St Patrick’s School Local Governing Body will ensure that:

All staff must be aware of systems within their school which support safeguarding and these will be explained to them
as part of staff induction. This will include the:

child protection policy (will amongst other things also include the policy and procedures to deal with child-
on-child abuse)

behaviour policy (which will include measures to prevent bullying, including cyberbullying, prejudice-based
and discriminatory bullying);®

staff code of conduct will amongst other things, include low- level concerns, allegations against staff and
whistleblowing

safeguarding response to children who go missing from education; and

role of the designated safeguarding lead (including the identity of the designated safeguarding lead and
any deputies).

Copies of policies and a copy of Part one (or Annex A, if appropriate (KCSIE 2022)) of this document will be provided
to all staff at induction.

Any staff member who has any concerns about a child’s welfare should follow the processes set out in
paragraphs 51-67 of KCSIE 2022. Staff should expect to support social workers and other agencies
following any referral.

All staff have responsibility to provide a safe environment in which children can learn.

All staff will receive appropriate safeguarding and child protection training (including online safety) at
induction. The training will be regularly updated. In addition, all staff will receive safeguarding and child
protection (including online safety) updates (for example, via email, e-bulletins and staff meetings), as
required, and at least annually, to provide them with relevant skills and knowledge to safeguard children
effectively.

All staff will be aware of their local early help” process and understand their role in it.

All staff should be prepared to identify children who may benefit from early help’. Early help means
providing support as soon as a problem emerges at any/’ point in a child’s life, from the foundation years
through to the teenage years.

All staff will be aware of the process for making referrals to children’s social care and for statutory
assessments® under the Children Act 1989, especially section 17 (children in need) and section 47 (a child
suffering, or likely to suffer, significant harm) that may follow a referral, along with the role they might be
expected to play in such assessments.

All staff will know what to do if a child tells them he/she is being abused, exploited or neglected. Staff will
know how to manage the requirement to maintain an appropriate level of confidentiality. This means only
involving those who need to be involved, such as the designated safeguarding lead (or a deputy) and
children’s social care. Staff will never promise a child that they will not tell anyone about a report of any
form of abuse, as this may ultimately not be in the best interests of the child.

All staff will be able to reassure victims that they are being taken seriously and that they will be supported
and kept safe. A victim will never be given the impression that they are creating a problem by reporting

6 https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools

7 https://www.gov.uk/government/publications/working-together-to-safequard-children--2

8 Detailed information on statutory assessments can be found in Chapter 1 of Working together to safequard children -
GOV.UK (www.gov.uk)
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abuse, sexual violence or sexual harassment. Nor will a victim ever be made to feel ashamed for making a
report.

All staff should receive appropriate safeguarding and child protection training (including online safety) at
induction, through Hays online training in line with advice from LA Safeguarding Board/Partnership, which
is regularly updated and receive safeguarding and child protection updates. In addition, all staff should
receive safeguarding and child protection (including online safety) updates (for example, via email, e-
bulletins, and staff meetings), as required, and at least annually, to continue to provide them with relevant
skills and knowledge to safeguard children effectively.

All staff should be aware that children may not feel ready or know how to tell someone that they are being
abused, exploited, or neglected, and/or they may not recognise their experiences as harmful. For example,
children may feel embarrassed, humiliated, or being threatened. This could be due to their vulnerability,
disability and/or sexual orientation or language barriers. This should not prevent staff from having a
professional curiosity and speaking to the DSL if they have concerns about a child. It is also important that
staff determine how best to build trusted relationships with children and young people which facilitate
communication.

All staff will have an awareness of safeguarding issues that can put children at risk of harm. Behaviours
linked to issues such as drug taking and or alcohol misuse, deliberately missing education and consensual
and non-consensual sharing of nudes and semi-nudes images and/or videos® can be signs that children are
at risk. (See Annex B KCSIE 2022)

All members of staff are trained in and receive regular updates in online safety and reporting concerns;
All staff, Trust Executive Board and Local Governing body members, undertake the yearly ‘Hays online
training’ and sign up to receive ‘Andrew Hall’s Monday Briefing*®’ (and for DSL’s NSPCC Casper weekly
newsletter*) for regular child protection awareness information, updated by the DSL as appropriate, to
maintain their understanding of the signs and indicators of abuse;

All polices on Special Educational needs and disability and supporting pupils in schools with medical
conditions are in place and are reflective of safeguarding as appropriate.

The safeguarding policy is made available via the school website or other means and that parents/carers
are made aware of this policy and their entitlement to have a copy via the school
handbook/newsletter/website. All parents/carers are made aware of the responsibilities of staff members
with regard to child protection procedures through the publication of the Safeguarding Policy and
reference to it in the school’s handbook.

Where appropriate schools will hold more than one emergency contact number for each pupil; further
information can be found in Schools Attendance Guidance?®?

The school provides a coordinated offer of Early Help (see below) when additional needs of children are
identified and contributes to early help arrangements and inter-agency working and plans;

Our Lettings Policy will seek to ensure the suitability of adults working with children on school sites at any
time;

Community users organising activities for children are aware of the school’s Safeguarding Policy,
guidelines and procedures which covers child protection;

The name of the designated members of staff for child protection, the Designated Safeguarding Lead and
deputy(ies), are clearly advertised in the school entrance with a statement explaining the school’s role in
referring and monitoring cases of suspected abuse;

On an annual basis, all staff will be given a copy of Part 1 and Annex A of Keeping Children Safe in
Education and will sign to say they have read and understood it. This applies to the Governing Body in
relation to part 2 of the same guidance.

9 Sharing nudes and semi-nudes: advice for education settings working with children and young people - GOV.UK

(Www.gov.uk)

10 https://www.safequardinginschools.co.uk/andrew-hall/

11 https://learning.nspcc.org.uk/newsletter/caspar

12 hitps://www.gov.uk/government/publications/school-attendance
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8. Serious Violence

All staff should be aware of the indicators, which may signal children are at risk from, or are involved with,
serious violent crime. These may include increased absence from school or college, a change in friendships or
relationships with older individuals or groups, a significant decline in performance, signs of self-harm or a
significant change in wellbeing, or signs of assault or unexplained injuries. Unexplained gifts or new possessions
could also indicate that children have been approached by, or are involved with, individuals associated with
criminal networks or gangs and may be at risk of criminal exploitation.

Use of school or college premises for non-school/college activities

- Where governing bodies or proprietors hire or rent out school facilities/premises to organisations or
individuals (for example to community groups, sports associations, and service providers to run
community or extra-curricular activities) they will ensure that appropriate arrangements are in place to
keep children safe.

- When services or activities are provided by the governing body or proprietor, under the direct supervision
or management of their school staff, their arrangements for child protection will apply. However, where
services or activities are provided separately by another body this is not necessarily the case. The
governing body or proprietor will therefore seek assurance that the body concerned has appropriate
safeguarding and child protection policies and procedures in place (including inspecting these as needed);
and ensure that there are arrangements in place to liaise with the school or college on these matters
where appropriate. The governing body or proprietor will also ensure safeguarding requirements are
included in any transfer of control agreement (i.e. lease or hire agreement), as a condition of use and
occupation of the premises; and that failure to comply with this would lead to termination of the
agreement.

9. Indicators of Abuse

Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm or by failing to act
to prevent harm. Harm can include ill treatment that is not physical as well as the impact of witnessing ill treatment of
others. This can be particularly relevant, for example, in relation to the impact on children of all forms of domestic
abuse. Children may be abused in a family or in an institutional or community setting by those known to them or,
more rarely, by others. Abuse can take place wholly online, or technology may be used to facilitate offline abuse.
Children may be abused by an adult or adults or by another child or children.

Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding,
drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when a parent
or carer fabricates the symptoms of, or deliberately induces, illness in a child.

Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and adverse effects on the
child’s emotional development. It may involve conveying to a child that they are worthless or unloved, inadequate, or
valued only insofar as they meet the needs of another person. It may include not giving the child opportunities to
express their views, deliberately silencing them or ‘making fun’ of what they say or how they communicate. It may
feature age or developmentally inappropriate expectations being imposed on children. These may include interactions
that are beyond a child’s developmental capability as well as overprotection and limitation of exploration and learning
or preventing the child from participating in normal social interaction. It may involve seeing or hearing the ill-
treatment of another. It may involve serious bullying (including cyberbullying), causing children frequently to feel
frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all
types of maltreatment of a child, although it may occur alone.
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Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not necessarily
involving violence, whether or not the child is aware of what is happening. The activities may involve physical contact,
including assault by penetration (for example rape or oral sex) or non-penetrative acts such as masturbation, kissing,
rubbing, and touching outside of clothing. They may also include non-contact activities, such as involving children in
looking at, or in the production of, sexual images, watching sexual activities, encouraging children to behave in
sexually inappropriate ways, or grooming a child in preparation for abuse. Sexual abuse can take place online, and
technology can be used to facilitate offline abuse. Sexual abuse is not solely perpetrated by adult males. Women can
also commit acts of sexual abuse, as can other children. The sexual abuse of children by other children is a specific
safeguarding issue in education and all staff should be aware of it and of their school or college’s policy and
procedures for dealing with it.

Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the serious
impairment of the child’s health or development. Neglect may occur during pregnancy, for example, as a result of
maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: provide adequate
food, clothing and shelter (including exclusion from home or abandonment); protect a child from physical and
emotional harm or danger; ensure adequate supervision (including the use of inadequate care-givers); or ensure
access to appropriate medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic
emotional needs.

What to Do if You Are Worried a Child is Being Abused - Advice for Practitioners

Contextual issues (Reference Page 51 in this document):

Contextual Safeguarding areas of risk3

Area of risk Mitigation

Examples (non-exhaustive list) Some examples (non-exhaustive list)
e child on child and relationship abuse. e School ensures a safe and supportive environment
e criminal/ sexual exploitation/ online abuse. e School assess the risks that young people may be exposed to outside their
e missing episodes. school or college, as well as inside it by parent and pupil voice, liaising with
e risks associated with gangs. local agencies.
e  Risks associated with radicalisation. e There is a safe space in school for young people and/or families to talk to
e safeguarding risks in public spaces. school about experiences.
e trafficking and modern slavery. e School conducts ‘safety mapping’ with pupils, where school helps them to
e Harmful sexual behaviour'* identify safe adults that they could turn to when they feel vulnerable outside
e Extra-familial harm in schools their school or college.

e When completing social care assessments, Keeping Children Safe in
Education guidance advises that we provide as much information as possible
on wider environmental factors, so that all available evidence and contexts
of abuse can be considered.

o Workshops and leaflets to increase awareness for parents or those in our
local community about how to recognise signs of exploitation or abuse, how
young people can stay safe online and offline, and who to contact if they
notice any warning signals.

Where a child is suffering, or is likely to suffer from harm, it is important that a referral to local
authority children’s social care (and if appropriate the police) is made immediately.

Referrals should follow the LA’s referral process.

13 Proactive whole school student safequarding : STEER
14 Beyond Referrals - Schools (csnetwork.org.uk)
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Early help (KCSIE 2022 paragraph 20)
Any child may benefit from early help, but all school and college staff will be particularly alert to the potential need for
early help for a child:

- s disabled or has certain health conditions and has specific additional needs;

- has special educational needs (whether or not they have a statutory Education, Health and Care Plan);

- has a mental health need;

- isayoung carer;

- is showing signs of being drawn in to anti-social or criminal behaviour, including gang involvement and
association with organised crime groups or county lines;

- isfrequently missing/goes missing from care or from home;

- is at risk of modern slavery, trafficking, sexual or criminal exploitation;

- is at risk of being radicalised or exploited;

- has a family member in prison, or is affected by parental offending;

- isin a family circumstance presenting challenges for the child, such as drug and alcohol misuse, adult
mental health issues and domestic abuse;

- is misusing drugs or alcohol themselves;

- has returned home to their family from care;

- is atrisk of honour based abuse such as Female Genital Mutilation or forced marriage;

- is a privately fostered child; and

- is persistently absent from education, including persistent absences for part of the school day.

Part Two: Responsibilities of Governing bodies, proprietors and management committees
(KCSIE 2022)

OLoL CMAT Executive Board and Local Governing bodies have a strategic leadership responsibility for their school’s
safeguarding arrangements and must ensure that they comply with their duties under legislation. They must have
regard to this guidance, ensuring policies, procedures and training in their schools or colleges are effective and comply
with the law at all times. Ensuring that the annual cross trust training programme is followed and adhered to.

OLoL CMAT Governing bodies will ensure they facilitate a whole school approach to safeguarding. This means ensuring
safeguarding and child protection are at the forefront and underpin all relevant aspects of process and policy
development. Ultimately, all systems, processes and policies will operate with the best interests of the child at their
heart.

Where there is a safeguarding concern, OLoL CMAT, governing bodies and school leaders will ensure the child’s wishes
and feelings are taken into account when determining what action to take and what services to provide. Systems will
be in place, and they will be well promoted, easily understood and easily accessible for children to confidently report
abuse, knowing their concerns will be treated seriously, and knowing they can safely express their views and give
feedback.

Governing bodies and proprietors will ensure that all governors and trustees receive appropriate safeguarding and
child protection (Hays online) training at induction and ensure that:

- There is a Safeguarding policy together with a staff code of conduct.

- Child protection, safeguarding, recruitment and managing allegations policies and procedures, including
the staff code of conduct, are consistent with the school’s Local Safeguarding board/partnership and
statutory requirements, are reviewed annually and that the Safeguarding policy is publicly available on the
school website or by other means;

- All staff have read Keeping Children Safe in Education Part 1 (or Annex A if appropriate) and those
mechanisms are in place to assist staff in understanding and discharging their roles and responsibilities as
set out in the guidance.

- Ensures that all staff including temporary staff, supply staff and volunteers are provided with the school’s
Safeguarding and staff Code of Conduct policies;

Page 14



Ensure that the governors report to the board on the broader safeguarding agenda inclusive of HR
matters, e-safety and site security covering the full range of safeguarding responsibilities.

The school operates a safer recruitment procedure that includes statutory checks on staff suitability to
work with children and disqualification by association regulations and by ensuring that there is at least one
person on every recruitment panel who has completed safer recruitment training;

The school has procedures for dealing with allegations of abuse against staff, including the headteacher,
supply staff, volunteers and against other children and that a referral is made to the DBS if a person in
regulated activity has been dismissed or removed due to safeguarding concerns, or would have had they
not resigned; Our Lady of Lourdes Whistle Blowing Policy March 2021.

This safeguarding & child protection policy ensures our school is effective as it:

reflects the whole school approach to child on child abuse (see para 155 KCSIE 2022); NSPCC have
produced an evidence-informed framework for children and young people displaying harmful sexual
behaviours.!> OLoL CMAT Executive Board recommend that this is used an audit tool in schools, to
identify harmful sexual behaviours.

reflects reporting systems as set out at paragraph 96 (KCSIE 2022);

describes procedures which are in accordance with government guidance;

refers to locally agreed multi-agency safeguarding arrangements put in place by the safeguarding partners;
includes policies as reflected elsewhere in Part two of this guidance, such as online safety (see paragraph
128 and 137 (KCSIE 2022), and special educational needs and disabilities (SEND) (see paragraphs 198-201
KCSIE 2022);

where appropriate, reflects serious violence. Further advice for schools is provided in the Home Office’s
Preventing youth violenceand gang involvement and its Criminal exploitation of children and vulnerable
adults: county lines guidance;

will be reviewed annually (as a minimum) and updated if needed, so that it is kept up to date with
safeguarding issues as they emerge and evolve, including lessons learnt; and

is available publicly either via the school or college website or by other means.

Governing bodies and proprietors will ensure that:

There is a behaviour policy®, which includes measures to prevent bullying (including cyberbullying,
prejudice-based and discriminatory bullying)

There is a staff code of conduct which will, amongst other things, include: acceptable use of technologies
(including the use of mobile devices), staff/pupil relationships and communications including the use of
social media.

There are appropriate safeguarding arrangements in place to respond to children who go missing from
education, particularly on repeat occasions (more information at paragraph 164 (KCSIE 2022)).

A member of the Governing Body, usually the Chair, is nominated to liaise with the Local Authority on
Child Protection issues. In the event of an allegation of abuse made against the Headteacher, it will be a
representative nominated by the CEO.

A member of the Governing body will be nominated as the Lead Safeguarding governor and undertake a
yearly audit in the Advent term. There will then be a review of the audit in the Lent and Pentecost terms
to follow up any issues from the Advent audit. These can be undertaken with the Head teacher, Deputy
Head teacher or a Snr Designated Safeguarding Lead.

The Lead Safeguarding Governor will not read through all the documents, reports and confidential
records, but will check the school or academy has in place appropriate management and recording
practices and processes to keep children safe.

A member of the senior leadership team has been appointed as the Designated Safeguarding Lead (DSL)
by the Governing Body who will take lead responsibility for safeguarding and child protection and that the
role is explicit in the role holder’s job description;

On appointment, the DSL and deputy(ies) undertake interagency training and also undertake DSL ‘New to
Role’ and attend DSL update training throughout the year;

15 https://learning.nspcc.org.uk/research-resources/2019/harmful-sexual-behaviour-framework

16 https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
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- All other staff have safeguarding and Child Protection training (Hays), including online safety, at induction.
Training will be regularly updated.

- Atleast one member of the governing body i.e. Chair and one other is to complete Safer Recruitment CPD
through Hays Online Training Platform; CPD to be repeated annually.

- Children are taught about safeguarding (including online safety) as part of a broad and balanced
curriculum covering relevant issues through personal social health and economic education (PSHE) and/or
for maintained schools through Relationship, Sex and Health Education (RSHE);

- Appropriate safeguarding responses are in place for children who go missing from education, particularly
on repeat occasions, to help identify the risk of abuse and neglect including sexual abuse or exploitation
and to help prevent the risks of their going missing in future;

- Enhanced DBS checks (without barred list checks, unless the governor is also a volunteer at the school) are
in place for all Governors;

- Any weaknesses in Child Protection are remedied immediately.

- The school/college keeps an up to date single central record of pre-employment checks, specifying when
the check was made and when it will be renewed.

- The adequacy of resources committed to child safeguarding, and the staff and governor training profile
are monitored.

Filters and monitoring

- Whilst considering their responsibility to safeguard and promote the welfare of children and provide them
with a safe environment in which to learn, governing bodies and proprietors will be doing all that they
reasonably can to limit children’s exposure to the above risks from the school’s or college’s IT system. As
part of this process, governing bodies and proprietors will ensure their school or college has appropriate
filters and monitoring systems in place and regularly review their effectiveness. They will ensure that the
leadership team and relevant staff have an awareness and understanding of the provisions in place and
manage them effectively and know how to escalate concerns when identified. Governing bodies and
proprietors will consider the age range of their children, the number of children, how often they access
the IT system and the proportionality of costs verses safeguarding risks.

- As schools increasingly work online, it is essential that children are safeguarded from potentially harmful
and inappropriate online material. As such, governing bodies and proprietors will ensure appropriate
filters and appropriate monitoring systems are in place: see KCSIE 2022 Annex D. Further guidance has
been published by the UK Safer Internet Centre 7

Human Rights Act:'®
The Human Rights Act (HRA) compels public organisations to respect and protect an individual’s human rights when
they make individual decisions about them.

Governing bodies and proprietors will be aware of their obligations under the Human Rights Act 1998, the Equality Act
20107, (including the Public Sector Equality Duty?®), and their local multi-agency safeguarding arrangements??,

Under the HRA, it is unlawful for schools and colleges to act in a way that is incompatible with the Convention. The
specific convention rights applying to schools and colleges are:

- Article 3: the right to freedom from inhuman and degrading treatment (an absolute right)
- Article 8: the right to respect for private and family life (a qualified right) includes a duty to protect
individuals’ physical and psychological integrity

17 https://www.saferinternet.org.uk/

18 Human Rights Act 1998 (legislation.gov.uk)

19 Equality Act 2010: advice for schools - GOV.UK (www.gov.uk)

20 public_sector equality duty quidance for schools in_england final.pdf (ioe.ac.uk)
21 See paragraphs 107-114 in KCSIE 2022 on multi-agency working
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Article 14: requires that all of the rights and freedoms set out in the Act must be protected and applied
without discrimination,?? and
Protocol 1, Article 2: protects the right to education.

Children potentially at greater risk of harm:
See Appendix A for more detail.

Whilst all children will be protected, it is important that governing bodies and proprietors recognise (and

reflect in their policies and procedures) some groups of children are potentially at greater risk of harm.
o Children who need a social worker (Child in Need and Child Protection Plans)

Children missing from education

Elective Home Education (EHE)

Children requiring mental health support

Looked after children and previously looked after children

Virtual school heads

Care leavers

Children with special educational needs and disabilities or physical health issues

O O 0O O O O O

The Headteacher will ensure that;

The Safeguarding Policy and procedures are implemented by OLoL CMAT and followed by all staff;
Sufficient time, training, support, resources, including cover arrangements where necessary, is allocated to
the DSL and deputy(ies) DSL(s) to carry out their roles effectively, including the assessment of pupils and
attendance at strategy discussions and other necessary meetings;

Where there is a safeguarding concern that the child’s wishes and feelings are taken into account when
determining what action to take and what services to provide;

Systems are in place for children to express their views and give feedback which operate with the best
interest of the child at heart;

All staff feel able to raise concerns about poor or unsafe practice and that such concerns are handled
sensitively and in accordance with the whistle-blowing procedures;

A Single Central Record (SCR) of all staff and volunteers, and their safeguarding training dates is
maintained and that this list confirms that all staff and those volunteers who meet the specified criteria
have had a DBS check, when this check was made and when it will be renewed;

o OLoL CMAT will maintain the single central record detailing checks carried out in each academy
within the CMAT. Whilst there is no requirement for the CMAT to maintain an individual record for
each academy, the information will be recorded in such a way that allows for details for each
individual academy to be provided separately, and without delay, to those entitled to inspect that
information, including by inspectors.

o The SCR is to be maintained by the school’s admin team, with the lead DSL having oversight of
the SCR. Each academy will ensure that this is checked by the DSL and Safeguarding governor
once a term, this is to be recorded as completed in the Local Governing Body (LGB) minutes. Any
new members of staff joining the school will also be confirmed as added to the SCR at the next
LGB meeting. HR advisors for the academy will check the SCR once a year and when there is an
OFSTED inspection. The DPS team, will check the check the SCR at the beginning of each year.

That pupils are provided with opportunities throughout the curriculum to learn about safeguarding,
including keeping themselves safe online;

They liaise with the Local Authority Designated Officer (LADO)?3, before taking any action and on an
ongoing basis, where an allegation is made against a member of staff or volunteer;

Anyone who has harmed or may pose a risk to a child s referred to the Disclosure and Barring Service.

22 ps a matter of law, Article 14 only applies where the act complained of falls within the ambit of another Convention
right, but in this context it should always be assumed that either through Article 8 or Article 2 of Protocol 1, or both, Article
14 will be engaged.

23 see Local Authority Key personnel section.
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- All school staff are provided with safeguarding training and are updated on any changes to safeguarding
legislation and publications as they occur.

- DSLs in school attend regular DSL updates and training as they are made available by the schools Local
Safeguarding board/partnership.

External Visitors:
- ASchools Visitor’s policy is in place that puts the safeguarding of pupils at the centre and is applied to all
visitors irrespective of their status and the following checks are made as visitors arrive at the school:

o all visitors to the school will be asked to bring formal identification with them at the time of their visit
unless they are named as approved visitors/contractors; access via the Estates Portal.

o once on site, all visitors must report to reception first; no visitor is permitted to enter the school via
any other entrance under any circumstances.

o atreception, all visitors must state the purpose of their visit and who has invited them. They will be
ready to produce formal identification upon request.

o Self Employed: must show their DBS as they have no employer to confirm that this has been done.

o all visitors will be asked to sign in on the electronic sign in system which is in reception at all times
making note of their name, organisation, who they are visiting and car registration. Visitors will then
be escorted to their point of contact OR their point of contact will be asked to come to reception to
receive the visitor.

o all visitors will be required to wear an identification badge — the badge must remain visible throughout
their visit.

o Contactors are responsible for their employees while they are on site. The Trust have an Approved
Contactor List; only contractors on this list will be used by OLoL CMAT. The Contractor must share the
enhanced DSB checks of their employees with the Head Teacher, at least one week in advance of
arrival on site.

o Head teachers will notify the Trust Safeguarding Lead regarding any concerns they may have with DBS
checks associated with visitors, including supply staff, and contractors.

The Designated Safeguarding Lead; (KCSIE 2022 Annex C)

The Designated Safeguarding Lead (DSL) will take lead responsibility for safeguarding and child protection
(including online safety). This will be explicit in the role holder’s job description. The person will have
appropriate status and authority within the school to carry out the duties of the post. They will be given time,
funding, training, resources and support to provide advice and support to other staff on child welfare and child
protection matters, to take strategic discussions and inter-agency meetings, and/or support other staff to do
so and to contribute to the assessment of children.

Any Deputy DSLs will be trained to the same standard as the designated safeguarding lead and the role will be
explicit in their job description. Whilst activities of the designated safeguarding lead can be delegated to
appropriately trained deputies, the ultimate lead responsibility for child protection, as set out above, remains
with the designated safeguarding lead, this lead responsibility will not be delegated.

Local Authorities will share the fact a child has a social worker, and the designated safeguarding lead will hold
and use this information so that decisions can be made in the best interests of the child’s safety, welfare and
educational outcomes. This will be considered a matter of routine. There are clear powers to share this
information under existing duties on both local authorities and schools to safeguard and promote the welfare
of children.

Where children need a social worker, this will inform decisions about safeguarding (for example, responding to
unauthorised absence or missing education where there are known safeguarding risks) and about promoting
welfare (for example, considering the provision of pastoral and/or academic support alongside action by
statutory services.

Page 18



The DSL will help promote education by sharing the information about the welfare, safeguarding and child
protection issues that children, including children with a social worker, are experiencing, or have experienced,
with teachers and school leadership staff.

Information sharing is vital in identifying and tackling all forms of abuse and neglect, and in promoting
children’s welfare, including their educational outcomes. Schools have clear powers to share, hold and use
information for these purposes.

Manage Referrals - the DSL is expected to:

O O O O O

Refer cases of suspected abuse to the local authority children’s social care as required;

Support staff who make referrals to local authority children’s social care;

Refer cases to the Channel programme where there is a radicalisation concern as required;

Support staff who make referrals to the Channel programme;

Refer cases where a person is dismissed or left due to risk/harm to the Disclosure and Barring Service as
required; and

Refer cases where a crime may have been committed to the Police as required. Refer to Child Centred Policing
documents “When to Call the Police: Guidance for Schools and Colleges.”?

Work with others - the DSL is expected to:

Schools and colleges, as relevant agencies, should be part of discussions with statutory safeguarding partners to
agree the levels for the different types of assessment and services to be commissioned and delivered, as part of
the local arrangements. Safeguarding partners should publish a local threshold document which includes the
process for the local early help assessment and the type and level of early help services to be provided, and DSLs
(and their deputies) will need to familiarise themselves with this document.

O
O
(@)

Act as a source of support, advice and expertise for all staff;

Act as point of contact with three safeguarding partners;

Liaise with the headteacher or principal to inform him or her of issues- especially ongoing enquiries
under section 47 of the Children Act 1989 and police investigations. This should include being aware
of the requirement for children to have an Appropriate Adult. Further information can be found in
the Statutory guidance - PACE Code C 2019.

As required liaise with the ‘case manager’ (Part 4 KCSIE 2022) and the designated officer(s) at the Local
Authority for child protection concerns in cases which concern a member of staff;

Liaise with staff (especially teachers, pastoral support staff, school nurses, IT Technicians, senior mental health
leads and special educational needs co- ordinators (SENCOs), or the named person with oversight for SEN in a
college and Senior Mental Health Leads) on matters of safety and safeguarding and welfare (including online
and digital safety) and when deciding whether to make a referral by liaising with relevant agencies so that
children’s needs are considered holistically;

Liaise with the senior mental health lead and, where available, the Mental Health Support Team, where
safeguarding concerns are linked to mental health;

Promote supportive engagement with parents and/or carers in safeguarding and promoting the welfare of
children, including where families may be facing challenging circumstances;

Work with the headteacher and relevant strategic leads, taking lead responsibility for promoting educational
outcomes by knowing the welfare, safeguarding and child protection issues that children in need are
experiencing, or have experienced, and identifying the impact that these issues might be having on children’s
attendance, engagement and achievement at school or college. This includes:

24

https://www.npcc.police.uk/documents/Children%20and%20Y oung%20people/When%20t0%20call%20the%20police%

20gquidance%20for%20schools%20and%20colleges.pdf
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o ensure that the school or college knows who its cohort of children who have or have had a social
worker are, understanding their academic progress and attainment, and maintaining a culture of high
aspirations for this cohort; and,

o support teaching staff to provide additional academic support or reasonable adjustments to help
children who have or have had a social worker reach their potential, recognising that even when
statutory social care intervention has ended, there is still a lasting impact on children’s educational
outcomes.

All School Staff

Understand that it is everyone’s responsibility to safeguard and promote the welfare of children and that they
have a role to play in identifying concerns, record via CPOMs, sharing information with the DSL and taking
prompt action.

Only use the CPOMsfrom a personal login to a computer or via a mobile phone app, ensuring that any files
downloaded from CPOMs are protected by the personal login to that computer/phone. Staff will ensure that
all devices lock when not in use and are never left unattended. Staff must also be diligent in removing copies
of files from the ‘Downloads’ location.

Consider, at all times, what is in the best interests of the child;

Know how to respond to a pupil who discloses abuse through delivery of ‘Working together to Safeguard
Children’, and ‘What to do if you suspect a Child is being Abused’ (2015)%>;

Will refer any safeguarding or child protection concerns to the DSL or if necessary where the child is at
immediate risk to the police or Children’s Social Care;

Are aware of the Early Help?® process and understand their role within it including identifying emerging
problems for children who may benefit from an offer of Early Help, liaising with the DSL in the first instance
and supporting other agencies and professionals in an early help assessment through information sharing. In
some cases, staff may act as the Lead Professional in Early Help Cases.

Will provide a good and safe educational environment where behaviour is well managed so that children can
learn to the best of their ability.

Child on child abuse

All staff will recognise that children are capable of abusing their peers (including online). All staff will be clear
about their school’s or college’s policy and procedures with regard to child on child abuse.
It is essential that all victims are reassured that they are being taken seriously, regardless of how long it has
taken them to come forward, and that they will be supported and kept safe. Abuse that occurs online or
outside of the school or college should not be downplayed and should be treated equally seriously. A victim
should never be given the impression that they are creating a problem by reporting sexual violence or sexual
harassment. Nor should a victim ever be made to feel ashamed for making a report. It is important to explain
that the law is in place to protect children and young people rather than criminalise them, and this should be
explained in such a way that avoids alarming or distressing them.
Governing bodies and proprietors will ensure that these systems are in place:
o procedures to minimise the risk of child on child abuse;
o the systems in place (and they will be well promoted, easily understood and easily accessible) for
children to confidently report abuse, knowing their concerns will be treated seriously;
o how allegations of child on child abuse will be recorded, investigated and dealt with;
o clear processes as to how victims, perpetrators and any other children affected by child on child abuse
will be supported;

25 https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2

26 Nottingham City Family Support Pathways:http://www.nottinghamchildrenspartnership.co.uk/family-support-pathway/
Nottinghamshire County:
https://www.nottshelpyourself.org.uk/kb5/nottinghamshire/directory/service.page ?id=c8jqjR4VJ14

Derby and Derbyshire: https://derbyshirescbs.proceduresonline.com/p_prov_early help.html
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o arecognition that even if there are no reported cases of child on child abuse, such abuse may still be
taking place and is simply not being reported;

o astatement which makes clear there is a zero-tolerance approach to abuse, and it will never be
passed off as “banter”, “just having a laugh”, “part of growing up” or “boys being boys” as this can
lead to a culture of unacceptable behaviours and an unsafe environment for children;

o recognition that it is more likely that girls will be victims and boys’ perpetrators, but that all child on
child abuse is unacceptable and will be taken seriously; and

o the different forms child on child abuse can take, such as:

=  bullying (including cyberbullying, prejudice-based and discriminatory bullying);

= abuse in intimate personal relationships between peers;

= physical abuse which can include hitting, kicking, shaking, biting, hair pulling, or otherwise
causing physical harm;

= sexual violence and sexual harassment. Part five of this guidance and Sexual violence and
sexual harassment between children in schools and colleges sets out how schools and colleges
will respond to reports of sexual violence and sexual harassment;

= Consensual and non-consensual sharing of nudes and semi-nude images and/or videos?® (also
known as sexting or youth produced sexual imagery):the policy will include the school or
college’s approach to it. The Department provides Searching Screening and Confiscation
Advice for schools. The UKCIS Education Group has published Sharing nudes and semi-nudes:
advice for education settings working with children and young people which outlines how to
respond to an incident of nudes and semi-nudesbeing shared;

= causing someone to engage in sexual activity without consent, such as forcing
someone to strip, touch themselves sexually, or to engage in sexualactivity with a third
party

= upskirting (which is a criminal offence?’), which typically involves taking a picture under
a person’s clothing without their permission, with the intention ofviewing their
genitals or buttocks to obtain sexual gratification, or cause the victim humiliation,
distress, or alarm; and

= initiation/hazing type violence and rituals.

Alternative Provision

The cohort of pupils in Alternative Provision often have complex needs, it is important that governing bodies
and proprietors of these settings are aware of the additional risk of harm that their pupils may be vulnerable
to. (KCSIE 2022 para 167, pg. 42)
The Department has issued two pieces of statutory guidance to which commissioners of Alternative Provision
will have regard (KCSIE 2022 para 168, pg. 42):

o Alternative provision - DfE Statutory Guidance; and

o Education for children with health needs who cannot attend school - DfEStatutory Guidance
Where a school places a pupil with an alternative provision provider, the school continues to be responsible
for the safeguarding of that pupil and will be satisfied that the provider meets the needs of the pupil. (KCSIE
2022 para 326, pg. 79)
Schools will obtain written confirmation from the alternative provider that appropriate safeguarding checks
have been carried out on individuals working at the establishment, i.e. those checks that the school would
otherwise perform in respect of its own staff (KCSIE 2022 para 327, pg. 79).

Confidentiality and Information Sharing

St Patrick’s School recognises that in order to effectively meet a child’s needs, safeguard their welfare and
protect them from harm the school must contribute to inter-agency working in line with ‘Working Together to
Safeguard Children’ and share information between professionals and agencies where there are concerns.

27 \Joyeurism (Offences) Act 2019 (legislation.gov.uk)
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e All staff must be aware that they have a professional responsibility to share information with other agencies in
order to safeguard children and that the Data Protection Act 2018 is not a barrier to sharing information
where the failure to do so would place a child at risk of harm; see DfE advice “Information Sharing July 2018%

o OLloL CMAT Governing bodies will consider the implications (potential breach of Data protection and GDPR) of
using unsecured communication channels, such as PMR Radios (walkie talkies), especially when discussing
personal and sensitive safeguarding information.

Further details on information sharing can be found:

> in Chapter one of Working Together to Safeguard Children?®, which includes a myth-busting guide to
information sharing;

> at Information Sharing: Advice for Practitioners Providing Safeguarding Services to Children, Young
People, Parents and Carers®. The seven golden rules for sharing information will be especially useful;

» at The Information Commissioner’s Office (ICO)3!, which includes ICO GDPR FAQs and guidance from
the department; and

> in Data protection: toolkit for schools3? - Guidance to support schools with data protection activity,
including compliance with the GDPR

e All staff must be aware that they cannot promise a child to keep secrets which might compromise the child’s
safety or wellbeing.

e However, we also recognise that all matters relating to child protection are personal to children and families.
Therefore, in this respect they are confidential and the Head teacher or DSLs will only disclose information
about a child to other members of staff on a need to know basis.

e  We will always undertake to share our intention to refer a child to Social Care with their parents /carers unless
to do so could put the child at greater risk of harm or impede a criminal investigation. If in doubt, we will
consult with an Assistant Team Manager at the Children’s Services Area Team on this point.

7. Record Keeping

e All concerns, discussions and decisions made, and the reasons for those decisions, will be recorded in
writing. This will also help if/when responding to any complaints about the way a case has been
handled by the school or college. Information should be kept confidential and stored securely via
CPOM:s.

Records will include:
e aclear and comprehensive summary of the concern;
e details of how the concern was followed up and resolved;
e anote of any action taken, decisions reached and the outcome.
e Ifin doubt about recording requirements, staff will discuss with the designated safeguarding lead (or deputy).
e Itisimportant for children to receive the right help at the right time to address safeguarding risks, prevent
issues escalating and to promote children’s welfare. Research and serious case reviews have repeatedly shown
the dangers of failing to takeeffective action.3® Further information about serious case reviews can be found in
Chapter four of Working Together to Safeguard Children. Examples of poor practice include:
¢ failing to act on and refer the early signs of abuse and neglect;

28 https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
29 https://www.gov.uk/government/publications/working-together-to-safeguard-children--2

30 https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
31 https://ico.org.uk/for-organisations/business/

32 https://www.gov.uk/government/publications/data-protection-toolkit-for-schools

33 Analysis of serious case reviews: 2014 to 2017 - GOV.UK (www.gov.uk)
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e poor record keeping;

¢ failing to listen to the views of the child;

o failing to re-assess concerns when situations do not improve;

e not sharing information with the right people within and between agencies;
¢ sharing information too slowly; and

¢ alack of challenge to those who appear not to be taking action.

Transfer of Child’s Child Protection, Child in Need, LAC or Confidential file:

A file transfer procedure is in place to ensure that where children leave the school or college, the designated
safeguarding lead should ensure their child protection file is transferred to the new school or college as
soon as possible, and within 5 days for an in-year transfer or within the first 5 days of the start of a new
term to allow the new school or college to have support in place for when the child arrives. (KCSIE 2022 pg.
31 para 121 and act in accordance with the school’s child protection policy)

CPOMs have the facility to transfer files automatically once the pupil has moved from one school to another;
this task is the responsibility of the DSL.

A log is maintained to evidence when files have been transferred.

A log of a discussions has been made between the DSL’s to share important information about the child and
agree the file transfer.

Confirmation of signed receipt is held to confirm safe and secure transfer of files between school’s/education
provider’s files for children subject to CP and CIN concerns.

DPA and UK GDPR do not prevent the sharing of information for the purposes of keeping children safe and
promoting their welfare. If in any doubt about sharing information, staff should speak to the designated
safeguarding lead or a deputy. Fears about sharing information must not be allowed to stand in the way of the
need to safeguard and promote the welfare of children.

Mobile Phones and Cameras in school

Practitioner’s phones must be kept out of the reach of children and parents, in a secure area accessible only to
staff. All staff are made aware of their duty to follow this procedure which is set out in the Code of Conduct.
Visitors to the setting (including parents) are requested not to use their mobile phones on the premises and that
they will not take photographs on the school site.

Photographs validate children’s experiences and achievements and are a valuable way of recording milestones
in a child’s life. Parental permission for the different ways in which we use photographs is gained as part of the
initial registration at St Patrick’s School in line with General Data Protection Act (GDPR).

A mixture of photos that reflect the school environment; sometimes this will be when children are engrossed in
an activity either on their own or with their peers. Children are encouraged to use the camera/iPad to take
photos of their peers. In order to safeguard children and adults, and to maintain privacy, cameras are not to be
taken into the toilets by adults or children. All adults whether teachers/practitioners or volunteers at St Patrick’s
School understand the difference between appropriate and inappropriate sharing of images. All images are kept
securely in compliance with the GDPR.

Physical Intervention

We acknowledge that staff must only ever use physical intervention as a last resort, when a child is
endangering him/herself or others, and that at all times it must be the minimal force necessary to prevent
injury to another person.

Such events will be recorded and signed by a witness.

Staff who are likely to need to use physical intervention will be appropriately trained in the Positive Handling
techniques as instructed by Intelligensa training team.

We understand that physical intervention of a nature which causes injury or distress to a child may be
considered under child protection or disciplinary procedures.

Page 23



11.

12.

We recognise that touch is appropriate in the context or working with children, and all staff have been
signposted to ‘Use of Reasonable Force in Schools3¥ guidance to ensure they are clear about their professional
boundary, (See KCSIE 2022, page 41 para 162).

Transporting Pupils Guidance®®:

In certain situations, staff or volunteers may be required or offer to transport pupils as part of their work. As for
any other activity undertaken at work, the employer has a duty to carry out a risk assessment covering the health
and safety of their staff and to manage any known risks.

Staff will not offer lifts to pupils unless the need for this has been agreed by a manager.

A designated member of staff will be appointed to plan and provide oversight of all transport arrangements and
respond to any concerns that may arise.

Wherever possible and practicable it is advisable that transport is undertaken other than in private vehicles and
with at least one adult additional to the driver acting as an escort.

It is a legal requirement that all passengers wear seatbelts and the driver will ensure that they do so. They will
also be aware of and adhere to current legislation regarding the use of car seats for younger children.

Staff will ensure that their behaviour is safe and that the transport arrangements and the vehicle meet all legal
requirements. They will ensure that the vehicle is roadworthy and appropriately insured and that the maximum
carrying capacity is not exceeded.

Staff will never offer to transport pupils outside of their normal working duties, other than in an emergency or
where not doing so would mean the child may be at risk. In these circumstances the matter will be recorded
and reported to both their manager and the child’s parent(s).

The school’s health and safety policy and/or educational visits policy will set out the arrangements under which
staff may use private vehicles to transport pupils.

Any private vehicles used to transport pupils will be insured for ‘Business’ use and registered through Our Lady
of Lourdes Estates Manager

Educational Visits:

OLoL CMAT together with St Patrick’s School Local Governing Body are responsible for the provision and implementation of
health and safety procedures, guidance and specific advice. All Trust schools must operate to guidance, standards and
approval requirements issued by the Outdoor Education Advisor. Under the Health and Safety at Work Act 1974, employers
are responsible for the provision and implementation of health and safety procedures, guidance and specific advice.

With regard to school visits all Trust Schools use EVOLVE to manage risk and approve Educational Visits - Sport,
Outdoor Learning, Life Skills, Adventure and Risk Management (SOLAR) www.nottinghamcityvisits.org.uk

EV advice can be sought via the Outdoor Activities Services Manager Andrew.Smith@collegest.org.uk /

T: 0115 947 6202 (Ext 238). Approval is delegated to HT’s except residential/ overnight where SOLAR must
approve.

See Keeping Children Safe in Education Sept 2022 Annex D, pg. 168: Host families - homestay during
exchange visits.

The Outdoor Education Advisor is responsible for:

- guidance to schools and other services working with children and young people on the safe management of school
visits and off site learning (based on good practice and legal requirement)

- production of generic risk assessments

- training in the management of schools visits and off site learning

- provision of a web based storage and approval system - Evolve

- provision of a telephone/email advisory service

34 https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools

35 http://www.safeguardinginschools.co.uk/wp-content/uploads/2015/10/Guidance-for-Safer-Working-Practices-2015-

finall.pdf
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- formally approving all higher risk activities as in compliance with Local Authority Standards
- monitoring of system use, school procedures and external visits.

. Mini Buses:
- The Trust schools follow guidance within the Driving School Minibuses — Advice for Schools and Local Authorities
(Sept 2013)3¢ see also Trust Mini Bus Policy.

13.  Policy Links:

This policy also links to our policies and protocols on:
e Administration of medicines
e Allegations against staff
e Anti-bullying
e Attendance
e Behaviour
e Curriculum
e Drug Education
E-Safety, including staff use of mobile phones
First Aid policy
Health & Safety Policy
Intimate Care Plans
Medicines Policy
e Parental Complaints
e Child on child Abuse Guidance and Policy (Nottinghamshire County Council)
e Risk Assessments
e Safer Recruitment and Selection
e Sex and Relationships Education
e Staff Code of Conduct
e Trust Minibus Policy
e Trust Protocols for Online 1:1 and Group Lessons
e Trust Guidance for Alternative Provision
e  Trust Whistleblowing

14. Key Documents to be Read by All Staff Working with Children

e Keeping Children Safe in Education (October 2022)

e  Working Together to Safeguard Children (2018)

e Inspecting Safeguarding in Early Years, education and skills (DfE Sept 2019)
e Code of Conduct (Previous Hub policy)

e Anti-Bullying Policy (School Policy)

e Whistleblowing Policy (OLoL Trust policy)

e Social Media Code of Conduct (Previous Hub policy)

e Safeguarding Policy (OLoL Trust policy)

o Nottinghamshire County Council Pathway to Provision V8

e NSPCC Guidance

36 https://www.gov.uk/government/publications/driving-school-minibuses-advice-for-schools-and-local-authorities
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Part Three: Child Protection Procedures

Abuse and neglect are forms of maltreatment of a child. Somebody may abuse or neglect a child by inflicting
harm or by failing to act to prevent harm. Children may be abused in the family or in an institutional or
community setting by those known to them or, more rarely, by others (e.g. via the internet). They may be
abused by an adult or adults or by another child or children.
Further information about the four categories of abuse; physical, emotional, sexual and neglect, and indicators
that a child may be being abused can be found in Appendices A.
Any child in any family in any school could become a victim of abuse. Staff will always maintain an attitude of
“It could happen here”.
There are also a number of specific safeguarding concerns that we recognise our pupils may experience (go to
Annex B pg. 139, KCSIE 2022);

O 00O OO O OO O0OO0OO0OO0OO0OOoOO0OO0oOO0OO0OO0oOO0OO0o0OO0OO0OO0

O

O O O O

O

Bullying including cyberbullying
Child abduction and community safety incidents
Child missing from education
Child missing from home or care
Children and the court system
Child sexual exploitation
Criminal Exploitation of children
Children with family members in prison
‘County Lines’
Cybercrime
Domestic abuse
Drugs and substance misuse
Fabricated or induced illness
Gangs and youth violence
Gender-based violence/violence against women and girls (VAWG)
Harassment and discrimination
Homelessness
Modern Slavery and National Referral Mechanism
Online safety
Peer-on-peer/child on child abuse
Private fostering
Providing first aid
Racist abuse
Preventing radicalisation
=  Prevent Duty
= Channel
Self-